
WHITING STATION at CRESTWOOD HOMEOWNERS ASSOCIATION, INC.
323 Gardenia Drive, Whiting, NJ  08759



DATE:	July 18 , 2023  (Supersedes Guidelines dated 4/03/2009)
SUBJECT:	GUIDELINES FOR MAILBOXES


1. “In accordance with U.S. Postal Guidelines, all mailboxes are to be mounted
 on a post(s) constructed of 4” x 4” pressure treated lumber.  The post(s)
 consists of a vertical member horizontal transverse member and  a brace
 member at 45 degrees between the vertical horizontal pieces.”

The post shall be planted approximately 12” from the curb line, to a depth such
 as the horizontal member is approximately 45” above street level.  The
 post(s) shall be of natural wood which may be clear stained.

2. All mailboxes are to be made of Black Plastic or Black Enameled Sheet Metal.  The design to
be flat bottom, rounded top, with an indicator flag and hinged door.  The overall dimension to be 
7” wide, 10” high and 20” long.

3. Information on the mailbox is limited to name plates and house number only.  Holiday decorations may be used if not interfering with Mail delivery or house number per USPS 	Comment by Mickey Ribera: Per USPS OK to Decorate 

4. All newspaper tubes will be plastic and are to be mounted below the mailboxes and attached 
to the brace member of the post.  Each resident shall provide a clothes pin (or equal) to be tied to
the newspaper tube and used to prevent flyers from being blown away.

5. To mount (2)  or (3) boxes on a single post, a 1” x 6” plate of pressure treated lumber is to be
fastened to the top side of the horizontal member of the post and to be parallel to the street.  All
boxes are to be evenly spaced and mounted on the top side of the plate.  All newspaper tubes will be
mounted to the underside of the plate or similar to No. 4 above.

6. Where four or more units are necessary, two posts will be required.  A 1” x 6” plate of
pressurized treated lumber is to be used to tie the posts together.  The plate is to be fastened to
the top side of the horizontal members of the posts and be parallel to the street.  All mailboxes
will be mounted evenly on the top side of the plate and all newspaper tubes to the underside of
the plate or similar to No. 4 above.

7. All mailboxes shall have a visible house number.  If a number plate is used, it is to be mounted
on the rounded top of the mailbox.  Name plates are at homeowners' choice.  Number and
name plate signs are of a two level construction – number being on top for easy reading.
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